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Boctouno-Cubupckuii rocy1apCTBEHHBIH YHUBEPCUTET TEXHOJIOTUI U yIIpaBIICHUS
TexXHOIOrMYeCKUH KOJIIEIK

Pabouast nporpamMMa IUCIUTUTNHBL «OCHOBBI 0yXTaJTEPCKOr0 YUeTa» Uil 00yJarolIuxcs Mo
cnenuanbHOCTIM: 38.02.01 «OKOHOMHKA U OYXTAITEPCKUM YUeT (110 OTPaCIIsM)».

AHHOTANUA
1. MecTo 1MCUMILIMHBI B Y4e0OHO - BOCIIUTATEJIbLHOM IpoLecce.
VYyebHasgs  OUCLHUILIMHA «OCcHOBBI  OYyXTraJITEPCKOr0  y4yeTa»  BXOAUT B

po(heCCHOHANBHYIO YacTh O0MIeTPO(ECCHOHANIEHOTO IMKIIA Y9eOHOTO TUIaHA U. Pealu3yeTcCs
Ha 1-m romy ouHoro oOydenus (1 cemectp) Ha 6aze cpeaHero ooOmero oopa3oBaHusl U Ha 2-M
roxy o4Horo oOydenus (3 cemectp) Ha 0a3e OCHOBHOro oOmiero oOpa3oBaHus, Ha 1 Kypce
3a04HOTO 00y4YeHHUs Ha 6a3e cpeHero olIiero o0pa3oBaHus U Ha 2 Kypce 3a04HOTr0 OOy4deHHS
Ha 0a3e OCHOBHOTO 0011ero 00pa3oBaHusl.
2. lesau u3yvyeHus TUCHUIIMHBI H TJIAHUPYeMble Pe3yJbTaThl 00y4eHu .
B pesynbrare 0CBOGHUS NUCIUILTUHBI O0YJaIOLIHICS JOKEH:
3HaTh:
AKTyaJIbHBI TMPO(PECCHOHAIBHBIA ¥ COIHAIBHBI KOHTEKCT, B KOTOPOM MPHXOJIUTCS
paboTaTh U KUTh;
OCHOBHBIC HCTOYHWKH WHQPOPMAIMU W PECypChl IS peIICHHs 3aad W TpodiieM B
PO ECCUOHATLHOM H/HJTH COIIMATIbHOM KOHTEKCTE;
QITOPUTMBI BBITIOJTHEHUS padOT B TPO(HECCUOHATILHOM U CMEKHBIX 00JIaCTsIX;
METO/IbI pabOThI B MPO(HECCHOHAIBHOM U CMEXHBIX cepax;
CTPYKTYpY ILIaHA JJIsl peUICHHUs 3a7ad;
HOPSIJIOK OLICHKHU PE3yJbTATOB PEIICHUS 3a/1a4 MPO()EeCCHOHAIBHOM NS TeIbHOCTH.
OCHOBHBIE METOJIBI M cpeacTBa cOopa, oOpabOTKH, XpaHEHUs, Mepelayd W HaKOTUICHHS
nHpopmanuu;
TEXHOJIOTHIO MOMCKa HHpopManuu B cetu MHTEpHET;
HOMEHKJIaTypa HMH(OPMAIMOHHBIX HMCTOYHUKOB MPHUMEHSEMBIX B TMPO(EeCCHOHATBHOM
NESITEIIbHOCTH; IPUEMBI CTPYKTYPUPOBaHMS HH(POpMAIIHH;
dopmar opopmieHHS PEe3yIIbTATOB MOUCKA HHPOPMALIUH.
COJIepKaHUE aKTyaJIbHOM HOPMaTUBHO-IIPAaBOBOM JTOKYMEHTAIINH;
COBpeMeHHasi Hay4yHas ¥ nMpoQeccuoHaNbHast TEPMUHOJIOTHS;
BO3MOXKHBIE TPACKTOPHUHU MPOPECCHOHATBHOTO Pa3BUTHS U CAMOOOPa30BaHHUSL.
MICUXOJIOTHYECKUE OCHOBBI JESATENBHOCTH  KOJJIEKTHBA, MCHXOJIOTUYECKHE OCOOEHHOCTHU
JTUYHOCTH,
OCHOBBI IPOCKTHOM JESITETLHOCTH.
0COOEHHOCTH COIMATIBLHOTO M KYJIBTYPHOT'O KOHTEKCTA;
npaBuiia opOpMIICHUS JOKYMEHTOB U MTOCTPOCHUS YCTHBIX COOOIIECHUN.
Ha3HA4YCHHWE, COCTAaB, OCHOBHBIC XAPAKTEPHUCTUKH OPTaHU3AIMOHHOH H KOMITBIOTEPHOM
TEXHUKH;
OCHOBHBIC KOMIIOHGHTBI KOMIIBIOTEPHBIX CETEH, MPUHITUIBI TAKSTHON Tepelaud JTaHHBIX,
OpTaHMU3AINI0 MEKCETEBOTO B3aUMO/ICHCTBHUS;
Ha3HAYCHWE W TPHUHIUIBI WUCIOJB30BaHUS CHCTEMHOTO W TPUKIAIHOTO IPOTPAMMHOTO
obecreueHus;
MIPUHITHITHI 3aIIUTH HHOOPMAIMK OT HECAaHKIIMOHUPOBAHHOTO JOCTYIIA;
MPABOBBIE AaCMEKThl HCIOJB30BaHUS HH(POPMAIMOHHBIX TEXHOJOTHH W MPOTPaMMHOIO
obecreyeHus;
OCHOBHBIE MTOHSATHUS aBTOMAaTU3UPOBAHHON 00pab0TKN HH(OpMAIIHH;
HaIpaBJICHUS aBTOMATH3alUN OyXTalITepPCKON JIeATEIbHOCTH;
Ha3HAUCHHUE, TPUHIUITBI OPraHU3aIllUN U SKCIUTyaTalluu OyXTraJTepCKUX HH(OOPMAIIMOHHBIX
CHCTEM;
OCHOBHBIE YTPO3bI U METO/Ibl OOecTIedeHUsI MHPOPMAITMOHHONW OE€30MIaCHOCTH.
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MpaBHJIa TOCTPOCHUS MTPOCTHIX M CIOKHBIX MPEUIOKCHHUI Ha TPO(ECCHOHATBLHBIC TEMBIL;
OCHOBHBIE 00IIIEYOTPEOUTETBHBIE TI1arojbl (OBITOBAs U MpodecCHOHATbHAS JICKCUKA);
JEKCUYECKUIT MUHUMYM, OTHOCSIIMMCS K ONMCAaHUIO INPEAMETOB, CPEICTB U IPOLECCOB
npoecCuoHaNBHOM NeTeIbHOCTH; 0COOEHHOCTH MPOU3HOIIICHUS;

IpaBUiIa YTEHUS! TEKCTOB NMPO(EeCCHOHAIBHOW HAPaBICHHOCTH.

OCHOBBI ITPEANPUHUMATENIBCKOM 1E€ATEIbHOCTH;

OCHOBBI (PTHAHCOBOM IPaMOTHOCTH;

npaBuiia pa3paboTku OU3HEC-TIIIAHOB;

MOPSIIOK BBICTPAUBAHUSI PE3CHTAIINY;

KpeAUTHbIE 0AaHKOBCKHE MPOTYKTHI.

ob0mue TpeOoBaHMS K OyXraaTepcKOMy y4YeTy B YacTH JIOKYMEHTHPOBAHUS BCEX
XO3SIICTBEHHBIX JICCTBUI U ONEpaIUii;

MOHSATHE MIEPBUYHON OYyXTanTepCKOi JOKYMEHTAINH;

orpeziesieHue MePBUYHBIX OyXTalITepPCKUX IOKYMEHTOB;

(GOpMBI TIEPBUYHBIX OYXTaITEPCKUX JTOKYMEHTOB, COACPXKAIIUX 00s3aTeIbHBIC PEKBU3UTHI
MIEPBUYHOIO YYETHOT'O JOKYMEHTA;

MOPSIZIOK TPOBEJICHUS TMPOBEPKU MEPBUYHBIX OYyXTalITEPCKUX TOKYMEHTOB, (OpMabHON
MIPOBEPKHU JOKYMEHTOB, IIPOBEPKHU IO CYIIECTBY, apU(METHUECKON TPOBEPKU;

MPUHIUIIBI ¥ IPU3HAKY TPYIITUPOBKU MIEPBUYHBIX OyXTaITEPCKUX IOKYMEHTOB;

MOPSAIOK MPOBEACHUS TAKCUPOBKU M KOHTUPOBKH MEPBUYHBIX OyXTaJITEPCKUX JOKYMEHTOB;
MOPSAJIOK COCTaBJIEHUS PETUCTPOB OYXTaITEPCKOrO yuerTa;

MpaBUJia U CPOKU XPAHEHHsI IEPBUYHON OYXTanTepcKoil TOKyMEHTAIIUU.

CYILIHOCTb IJIaHA CYETOB OyXTaJITEpCKOro ydyera (PMHAHCOBO-XO3SIIICTBEHHOM IESATEIIbHOCTH
OpraHu3aIui;

TEOPETUYECKHE BOMPOCH! Pa3paOdOTKU U MPUMEHEHHS IIaHa CUETOB OyXTaJTepCKOro ydera B
(bUHAHCOBO-XO03SMCTBEHHO J1EATEIHHOCTH OPTaHU3AIINN;

MHCTPYKLHIO [0 IPUMEHEHMIO IJIaHA CUETOB OyXTaJITEPCKOTO YUEeTa;

OPUHLMIIBI M [T pa3paboTku paboyero IiaHa CUETOB OyXTaJTepcKOro ydera
OpraHu3aIluy;

KJIACCU(UKALMIO CYETOB OyXraJTepcKOro yd4era M0 SKOHOMHYECKOMY COJIeP:KaHHUIO,
HA3HAYCHUIO U CTPYKTYPE;

JIBa MOJIX0/1a K MpobieMe ONTUMaIbHOW OpraHu3aiuu pabodero miaHa C4eTOB - aBTOHOMHUIO
(MHAHCOBOIO M YNPaBIECHYECKOIO yyeTa U 00belMHEHNEe (PMHAHCOBOTO U YIIPaBJIEHYECKOTO
yuera.

y4eT KaCCOBBIX OTEPAIIHi, IEHEKHBIX TOKYMEHTOB U TIEPEBOJIOB B MYTH;

yueT ACHEKHBIX CPEJICTB Ha PACUETHBIX M CIENHATbHBIX CcYeTax; OCOOEHHOCTH ydera
KaCCOBBIX OINEPAIMi B HHOCTPAHHOM BAIFOTE U OMEPALUI IO BAIFOTHBIM CUETaM;

MOPsAI0K 0hOPMIIEHUS ICHEKHBIX M KACCOBBIX JJOKYMEHTOB, 3allOTHEHHS KACCOBOI KHUTH;
IIpaBUJIa 3all0JIHEHUS OTYETa Kaccupa B OyXrajiaTepHuio.

MOHSITHE U KIACCU(PUKAIINIO OCHOBHBIX CPE/ICTB;

OLICHKY U TIEPEOLIEHKY OCHOBHBIX CPEJICTB;

YUYE€T MOCTYIUIEHHUS] OCHOBHBIX CPEJICTB;

y4eT BBIOBITHS U apEH]IbI OCHOBHBIX CPEJICTB;

y4eT aMOPTU3aLIMH OCHOBHBIX CPECTB;

O0COOEHHOCTH y4eTa apeH/I0BaHHBIX U CIJAHHBIX B ApEHAY OCHOBHBIX CPE/CTB;

MOHSITHE U KJIACCHU(PUKAIUIO HEMATepUATbHBIX aKTHBOB;

y4eT MOCTYIUICHHSI ¥ BBIOBITHSI HEMaTEPHATbHBIX aKTHBOB;

aMOPTHU3ALIMI0 HEMATePUAIIbHBIX AKTUBOB;

YYET JOJITOCPOYHBIX NHBECTUIINIA;

yueT (UHAHCOBBIX BIIOKEHUU U IICHHBIX OyMar;

y4eT MaTepuaibHO-IIPOU3BOJCTBEHHBIX 3aI1aCOB:

MOHSITHE, KIACCU(PHUKAIUIO U OLIEHKY MaTepHaIbHO-TIPOU3BO/ICTBEHHBIX 3aI1acOB;
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JOKYMCHTAJILHOC O(I)OpMJICHI/IC MNOCTYIUICHUA WU pacXolda MaTCpUaJIbHO-IIPOU3BOACTBCHHBIX
3aIacoB;

y4eT MaTepualioB Ha CKJIa/Ie U B OyXraiTepuu;

CHUHTETUYCCKUH YYeT JIBHKCHHS MaTCPHAJIOB,

YUCT TPAHCIIOPTHO-3arOTOBUTCIIbHBIX PACXOJ0B.

y4eT 3aTpar Ha MPOU3BOCTBO U KaJbKYJIHPOBAHUE CEOECTOMMOCTH:

CUCTCMY y4€Ta NPOU3BOJACTBCHHBIX 3aTpaT U UX KJIaCCI/I(i)I/IKaLII/IIO;

CBOJIHBIM yYeT 3aTpaT Ha MPOU3BOJICTBO, OOCITY)KUBAHHE ITPOU3BOICTBA U YIIPABJICHNUE;
OCOOCHHOCTH y4eTa U paclpeie]ICHHs 3aTpaT BCIIOMOTaTeIbHBIX TIPOU3BOICTB;

y4eT MOTEePh U HEMPOU3BOJCTBEHHBIX PACXO0/IOB;

yUeT M OIEHKY HE3aBEPIICHHOTO MPOU3BOJICTBA;

KaJIbKYJISIIHIO Ce0ECTOUMOCTH TPOTYKIIHH;

XapaKTEPUCTUKY TOTOBOM MPOLYKIUH, OLICHKY U CUHTETUYECKUH yUET;

TEXHOJIOTUIO peaIN3allii TOTOBOW MPOIyKIHH (paboT, yCyr);

Y4Y€T BBIPYUKH OT peaiu3aliu MpoayKuuu (padboT, yciyr);

y4ET PacxoJIOB IO peaTU3aIiK MPOAYKIIUH, BBIIIOJIHEHUIO pa0OT U OKAa3aHHUIO yCIIYT;

y4eT JIeOUTOPCKON M KPETUTOPCKOM 3a/I0JDKEHHOCTH U ()OPMEBI PACUETOB;

y4€T pacyeToB C paOOTHUKAMU [0 TPOYUM OINEpPalUsiM M PACYETOB C TMOJOTYETHBHIMU

JINIAMH.

YMerTs:
pacro3HaBarth 3aa4y WIH MpodsieMy B MPo(eCcCHOHATHHOM WM COLIMATBHOM KOHTEKCTE;
aHaAJIM3UPOBATh 3aJ1auy UJIM NPo0JIeMy U BBIACIATH €€ COCTaBHbIE YacTH;
OTIPENIeNIATh ATAIBI PEIICHUS 33]a4H;
BBISBJISITH U APGEKTUBHO MCKATh WH(OPMALIHIO, HEOOXOIUMYIO JJIs PEIICHUs 3a4auu 1/uin
po0JIEMBI;
COCTaBUTH IUIaH ACUCTBUS; ONPEETUTh HEOOXOAUMBIE PECYPCHI;
BJIAJICTh aKTyaJIbHBIMH METOJaMH PaOOTHI B TPO(GECCHOHATTFHON M CMEXKHBIX cepax;
peaan30BaTh COCTABJICHHBIN IIaH; OLICHWBATh PE3yJbTaT U IOCIEACTBUS CBOUX JEHCTBUI
(caMOCTOSITEIBHO WITH C IOMOIIBIO HACTAaBHUKA).
OTIpeJIeNIATh 3a7a4YM JUIs OUCKa HHPOPMALINY;
OTpeeNsATh He00X0JUMbIE UICTOYHUKN UH(POPMAIUY;
IUTAHUPOBATh MPOILECC IOUCKA; CTPYKTYPUPOBATh MOJIy4aeMyto HH(POpMAIIHIO;
BBIIETIATH HanboJiee 3HaYMMOe B IepeyHe HH(pOpMalnH;
OLICHUBATh TMPAKTUYECKYI0 3HAUYUMOCTh pE3YyJIbTaTOB IOUCKA; O(GOPMIATH pe3yabTaThl
TIONCKA.
OTpeNeNATh aKTyalbHOCTh HOPMAaTHBHO-NIPABOBOM JOKYMEHTAllMM B HpOQecCHOHaTbHON
NesITeITbHOCTH;
IPUMEHATh COBPEMEHHYIO HAYUHYIO MPO(ECCHOHAIBHYIO TEPMUHOJIOTHIO;
ONpeneNiaTbh W BBICTPaWBaTh  TPACKTOPUHM  NPOPECCHOHATBHOTO  pPA3BUTHUS |
camMo00pazoBaHusl.
OpPraHU30BBIBATh PA0OTY KOJUIEKTHBA 1 KOMaH/IbI,
B3aMMO/ICIICTBOBATh C KOJUIETaMHU, PYKOBOJCTBOM, KJIMEHTaMHM B X0j/€ MpOo(ecCHOHANBHOM
NeSITETTHHOCTH.
IPaMOTHO M3JIaraTh CBOM MBICIH M 0(OPMIIATH JOKYMEHTHI IO MPO(pECCUOHATLHON TeMaTHKe
Ha rOCYJIapCTBEHHOM SI3BIKE, IPOSIBIIATH TOJIEPAHTHOCTH B pab04YeM KOJUICKTHBE.
o0pabaTbIBaTh TEKCTOBYIO TaOIMUHYIO MH(OPMAIHIO;
MCIIOJIb30BaTh JI€JIOBYIO IpadUKy U MyJbTHUMeIna HHPOPMAIIUIO;
CO3/1aBaTh MPE3EHTALINY;
NPUMEHSTh aHTHBHPYCHBIE CPENICTBA 3aIUTHI;
yuTaTh (MHTEPIPETHPOBATH) uHTEpdeiic CHELHATU3UPOBAHHOTO  IPOTPAMMHOTO
o0ecrieyeHnsl, HaXxOJUTh KOHTEKCTHYIO TIOMOIIb, PabOTaTh C JOKYMEHTAIIHEH;
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NPUMEHSATh CIEMUATM3UPOBAaHHOE NPOrpaMMHOE obecrieueHue A cOopa, XpaHEHUs U
00paboTkn  Oyxraiarepckoi  WHGOpPMAIMK B COOTBETCTBHHM  C  HM3y4yaeMbIMU
npodecCHOHATBHBIMI MOTYJISIMH;

M0JIb30BaThCS AaBTOMAaTU3UPOBAHHBIMU CUCTEMAMHM JI€JIOIPOU3BO/ICTBA;

IPUMEHATh METOJIBI M CPEJICTBA 3aIUTHI OyXranrepckoi nH(popMaru

MOHUMATh OOIIMKA CMBICI YETKO IPOU3HECEHHBIX BBICKA3bIBAHUI Ha W3BECTHBIE TEMBbI
(mpoteccroHanbHbIEe ¥ OBITOBBIE), TOHUMATh TEKCTHI Ha 0a30BbIe MPO(pECCHOHATBEHBIC TEMBI;
y4acTBOBATh B IMAJIOrax Ha 3HAKOMbIE 001ue U MPOo(ecCHOHAIbHbBIE TEMBI;

CTPOUTH MPOCTHIE BBICKA3BIBAaHUS O ce0e U 0 CBOEH MPO(EeCCHOHATLHOMN e TENbHOCTH;
KpaTKO 0OOCHOBBIBATh U OOBSICHUTH CBOU JACUCTBUSA (TEKYILUE U INIAHUPYEMBIE);

ucaTb  INPOCTHIE  CBSI3HBIE  COOOIIEHMSI HAa  3HAKOMBIE  WJIM  MHTEpECYOIUe
npodeccuoHanbHbIE TEMBI.

BBISIBJISITH IOCTOMHCTBA M HEJJOCTaTKU KOMMEPUYECKOHN UJIEH;

MIPE3EHTOBATh WU OTKPBITUSI COOCTBEHHOTO Jieja B MPo(eccroHabHOM e TeIbHOCTH;
oopmisTe OHM3HEC-TUIAaH; PACCUMTHIBATH pa3MEphbl BBHIIAT IO IPOLEHTHBIM CTaBKaM
KpEIUTOBAHUS;

ONpEeAeNsiTh MHBECTHLIMOHHYIO IPHUBJIEKATEIbHOCTh KOMMEPYECKMX HAEHM B paMmkax
npodecCHOoHaNBHOM NesTeNIbHOCTH; IPE3eHTOBATh OM3HEC-UCIO;

OINpeAEATh UCTOUYHUKN (PUHAHCUPOBAHUS.

MPUHUMATH POU3BOJIbHBIE MTEPBUYHBIE OyXTanTEepCKUe JOKYMEHTHI, pacCMaTpUBAaEeMbIe KaK
IMCbMEHHOE JI0Ka3aTeJIbCTBO COBEPILEHUS XO3SMCTBEHHOM oOllepalMd WIM IOJIy4E€HUE
paspenieHus Ha ee IPOBEICHHUE;

NPUHUMATD MIEPBUYHBIC OyXTalTEpCKHe JOKYMEHTHI Ha OyMa)KHOM HOCHTENE U (WIN) B BUJE
3JIEKTPOHHOTO IOKYMEHTA, NOANMCAHHOTO 3JIEKTPOHHOM MMOIHUCHIO;

IPOBEPATh HAJIMYME B  IPOU3BOJBHBIX MEPBUYHBIX OyXraJITepCKUX JOKyMEHTax
00s3aTeNbHBIX PEKBU3UTOB;

POBOIUTH (POPMaTBHYIO IPOBEPKY TOKYMEHTOB, IPOBEPKY I10 CYIIECTBY, apU(YMETHUECKYIO
MIPOBEPKY;

IPOBOJUTH IPYMITUPOBKY MEPBUYHBIX OYXTadTEPCKUX JOKYMEHTOB IO Psi/Iy MPH3HAKOB;
MPOBOAMUTH TAKCUPOBKY U KOHTUPOBKY MEPBUYHBIX OYXTalITEPCKUX IOKYMEHTOB;
OpraHU30BBIBATH JOKYMEHTOOOOPOT;

pa3buparbcsi B HOMEHKIIAType JIel;

3aHOCUTH JIaHHBIE 110 CTPYNIUPOBAHHBIM JOKYMEHTAaM B PETUCTPbI OyXTraJITEPCKOro Y4eTa;
nepeaaBaTh NepBUYHbIE OyXraiTepckue JOKYMEHTHI B TEKYIIHH OyXraiTepckuii apxus;
nepesaBaTh MEPBUYHBIE OyXrajaTepCcKHUe JOKYMEHTHI B IOCTOSIHHBI apXUB 10 HUCTEYEHUU
YCTaHOBJIEHHOI'O CPOKA XpaHEHUS;

HCIPABIIATH OIIMOKU B IEPBUYHBIX OYXTalITEPCKUX TOKYMEHTAX;

NOHMMaThb ¥ AHAJIM3UPOBaTh IUIAH CYETOB OyXrajTepckoro ydera (pUHAHCOBO-
XO3SIICTBEHHOM JAESATEIbHOCTA OpraHU3aIuu.

000CHOBBIBaTh HEOOXOJMMOCTh Pa3pabOTKU pabodvero IiaHa CYETOB Ha OCHOBE THIIOBOTO
IUIaHA CYETOB OYXTalTepCKOro yueTa (PMHAHCOBO-XO03HCTBEHHON ESATENIbHOCTH;
KOHCTPYUPOBATh MO3TANHO pabOUYMii TIaH CYETOB OYXTaJTEepCKOro yueTa OpraHu3aluy.
IIPOBOAMTD YUE€T KACCOBBIX OIEpalii, JEHEKHBIX JOKYMEHTOB U IIEPEBOIOB B MyTH;
IIPOBOAMTD YUET JICHEXKHBIX CPEJCTB Ha PACUETHBIX U CIELMAIBHBIX CUETaX;

YUUTHIBaTh OCOOEHHOCTH Y4€Ta KaCCOBBIX OIepalliii B NHOCTPAHHOU BaJIIOTE U ONepauil 1o
BaJIOTHBIM CUETaM;

0(QOPMIISITh IEHE)KHBIE U KACCOBBIE JOKYMEHTHI;

3aI0JIHATH KACCOBYIO KHUTY M OTUET Kaccupa B OyXrajlTepuio.

MPOBOAMTDH YUET OCHOBHBIX CPEJICTB;

IIPOBOAMTH y4€T HEMATEPUAJIbHBIX AKTHBOB;

MIPOBOAMTD YUET J0JITOCPOYHBIX HHBECTULIUM;

IPOBOJUTH YUeT (PUHAHCOBBIX BIOKEHUH U IIEHHBIX Oymar;
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IIPOBOAMTD YUE€T MaTepUaIbHO-IIPOU3BOCTBEHHBIX 3aI1aCcOB;
MIPOBOAMTD YUET 3aTpaT Ha MPOU3BOCTBO U KaJbKyJIUPOBaHHUE CEOECTOMMOCTH;
IIPOBOAMTH YUE€T TOTOBOM IMPOAYKLIUU U €€ peallu3ally;

MIPOBOJIUTH YYET TEKYIUX ONEepaluii U PaCUETOB;
MIPOBOJIUTH YUET TPY/la U 3apabOTHOM IJIAThI,

MMpOBOANUTDL YUCT (bHHaHCOBBIX PE3YIbTATOB U UCIIOJIb30BaHUA HpI/I6BIJ'II/I;

IPOBOJUTH YUeT COOCTBEHHOTO KaluTasia;
IPOBOJUTH YUeT KPEAUTOB U 3aliMOB;

JOKYMEHTHUPOBATh XO3SHWCTBEHHBIC OINEPALlMM W BECTH OyXrairepcKuid

OpraHu3aiuu.

3. CTpykTypa u coaepxaHue IUCHUILINHBI
CTpyKTypa JUCHUTUTHHBIL:

38.02.01 «DxoHOMHUKA U OYXTaNTEPCKUil y4eT (110 OTPaCIIsiM)»

Bun yueGHO# paboThI Ob6wvem uyacoB | OObeM 4acos
UL OYHOTO | JUISl 3a0YHOTO
oOyueHus 00y4YeHHS

MakcumasnbHas yueOHas HArpy3Ka 152 152

OO0s3aTenbHast ayIUTOpHAs yueOHasi Harpy3ka (Bcero) 88 20

B TOM YHCJIE:

IPAKTUYECKHUE 3aHSTUS 40 10

CamocTtosarenpHas pabota o0ydaroierocs (Bcero) 40 108

[TpomexxyTouHasi aTTecTanus 24 24

CopnepxaHue TUCHUIUIMHBL: XO03SIMCTBEHHBIN YUeT, OyXralTepCKUil yueT, IpeAMET, METO/,

6aJ1ch, cyeTa, OTYCTHOCTB.

4. Cniucok aBTOpPOB padoyeil MporpaMmsl

Xantypraesa A.A., npenonasarens kad. «bYAAH» BCI'YTY.

YUCT QaKTHUBOB
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1. 1. TACIIOPT PABOYEM ITPOI' PAMMBI
1.1. O6aacTh NpUMEHEHHsI POTrPAMMBbI

1. MecTO IMCHUIJIMHBI B y4e€0HO - BOCIUTATEIHLHOM IpoLecce.

VYuebnas nucuumminHa «OCHOBBI OyXTaaTepCKOro y4eTa» BXOIHUT B IPOQPECCHOHATBHYIO
4yacTh 00IenpodeccuoHaIbHOTO IUKJIa Y4eOHOro IUIaHa U. peanu3yeTcs Ha 1-M roay O4HOro
obOyuenus (1 cemectp) Ha 6a3e cpeaHero odIero oOpa3oBaHus U Ha 2-M rOJy OYHOTO OOyUeHUs
(3 cemecTp) Ha 6a3ze oCHOBHOrO 00IIero oOpazoBanus, Ha 1 Kypce 3a04HOTO 00yueHHUs Ha 0aze
cpenHero obmiero oopa3oBaHusl M Ha 2 Kypce 3a04HOr0 OOy4eHwHsI Ha 6a3e OCHOBHOTO OOIIETo
oOpazoBaHwUs.

2. MecTO IUCHMIIJIMHBI B CTPYKTYpe OCHOBHOI 00pa3oBaTe/IbHON porpaMme

VYyeOnas aucuumiuHa «OCHOBBI OyXTanTepcKoro yuera» obecrneynBaeT GopMUPOBaHUE
npodeCCHOHATBHBIX U OOUIMX KoMIeTeHIHid mo BceM Bumam aestenbHoctH PI'OC CIIO mo
npodeccun/crniennanbHocTd  38.02.01 DOkoHOMHKA W OyXraaTepcKuid yder (IO OTpacisiM).
Ocoboe 3HaueHNe JUCUUIUIMHA UMeeT pH (popmupoBanuu u pazputun OK:

OK 01. - OK 05; OK09.- OK 11. [IK1.1-1.4

3. Hesin n3yvyeHus JTMCHUILIMHBI H TJIAHUpPYeMble pe3yJabTaThl 00y4eHus.

B pe3ynbrate 0cBOCHUS NUCHUIUIMHBI O0yYaIOIIHICS TOKEH:
3unarb
-aKTyalbHBINA MTPO(ECCHOHANBHBIN U COI[MANIBHBIN KOHTEKCT, B KOTOPOM MPUXOAUTCS paboTaTh U
KHUThb, OCHOBHBIE HCTOYHHUKM HMH(OpMAIMM M DPECypChl JUIS DPEUICHHs 3a7ad U TpoOJieM B
npoecCHOHATFHOM W/UJU  COLMATbHOM KOHTEKCTE, aJrOpPUTMBbI BBINOJHEHUS paboT B
po(hecCHOHANIBHOM U CMEXHBIX 00JIacTAX; METOAbI paboThl B MPO(ECCHOHATBHON U CMEXHBIX
cdepax; CTPYKTypy IUIaHa JUIsl pelIeHHsl 3aa4; MOPSAIOK OLEHKH Pe3y/IbTaTOB PEIICHUs 3a/ad
po(hecCuOHATILHON e TENbHOCTH:

- HOMEHKJIaTypa HH(POPMAIIMOHHBIX HCTOYHHKOB MPUMEHSIEMBIX B MPOo(hecCHOHATBHOM
NeSITeIbHOCTH;, TPHEMBI CTPYKTYpHpOBaHUs WHpopManuu; ¢opmar ohopMIICHHS pe3yIbTaToB
novicka MH(popMaImu:

- COJEepXXaHHE aKTYaJIbHOW HOPMATHBHO-TIPABOBOH MOKYMEHTAIlMH; COBPEMEHHas Hay4YHas W
npodeccuoHanbHas TEPMUHOJIOTHUS; BO3MOXHBIE TPACKTOPUU MPOPECCHOHANBHOTO PAa3BUTHUS U
caMmoo00pa30BaHUs

- TICUXOJIOTHYECKHE OCHOBBI JIESTEIBHOCTH  KOJUIEKTHBA, ICHXOJOTHYECKHE OCOOEHHOCTH
JMYHOCTH; OCHOBBI TPOEKTHOMN EATEILHOCTH

- 0COOEHHOCTH COLIMAJBHOTO M KYJIbTYPHOTO KOHTEKCTa; MpaBmiia 0QOpMIICHHUS TOKYMEHTOB U
MIOCTPOCHHS YCTHBIX COOOIIEHHHA

- COBpPEMEHHbIE CpeJCTBa W YCTpoicTBa HMH(YOpPMATH3ALMM; MOPAAOK HX MPUMEHEHHUS U
pOrpaMMHOE 0OecrieyeHue B MPOPeCCUOHATbHON AESITETbHOCTH

-paBUJia TOCTPOEHUS NPOCTBIX U CIIOKHBIX TPENIOKEHUH Ha NpodhecCHOHATbHbIE TEMBI,
OCHOBHbIE 001IeynoTpeOuTenbHble I1arojbl (ObITOBas M NpodeccCHOHalIbHas JIEKCHKA);
JEKCUYECKUH MHHMMYM, OTHOCSIIMHCS K OIMCAHHIO TIPEJIMETOB, CPEJICTB U IPOLECCOB
npoeCCHOHATIFHON JIeSITeTPHOCTH; OCOOCHHOCTH TPOM3HOIICHUS; MpPaBHJa YTEHUS TEKCTOB
npodeccuoHaIbHON HallPaBICHHOCTH

-OCHOBBI TIPEIIPUHUMATEIBCKON AEATEIbHOCTH; OCHOBBI (DMHAHCOBOW TPAaMOTHOCTH; IpaBHIIA
pa3paboTKy OM3HEC-TUIAHOB; TMOPAJOK BBICTPAUBAHMS IPE3CHTALUHU; KPEJUTHbIE OaHKOBCKHE
TIPOIYKTHI

Ymers

-pacrio3HaBaTh 3a7a4y W/wim mpobieMy B Mpo(ecCHOHATBEHOM /WM COIMATIbHOM KOHTEKCTE;
aHaAJTM3UPOBATh 33/1a4y W/WIK MPOOJIEeMY U BBIIEIATH €€ COCTaBHBIE YAacTH; ONPEAEISATh dTarbl
peleHus 3a7jauu; BhISIBISATh U 3(PPEKTUBHO UCKATh UHPOPMAIINIO, HEOOXOIUMYIO JUISl pelIeHus
3aJaud W/WIM TPOOJIEeMBbl; COCTaBUTh IUIAH JCUCTBUS; OIpPENENUTh HEOOXOIUMBIE PECYpCHI;
BJIQJIETh AKTYyaJlbHBIMH MeETOJaMU paboThl B Mpo(deccHOHaTbHOM M CMEXHBIX cdepax;



pealn30BaTh COCTABJIEHHBIM IIIaH; OLIEHUBATh PE3YyIbTaT U IOCIEACTBHUS CBOUX JAEHCTBUI
(caMOCTOSATENBHO MU C IOMOIIBIO HACTABHUKA

-ONpeAeTATh 3aJaydl s TOUCKa WHGPOpPMALUHU; ONPEeNeisITh HEOOXOAMMbIE HMCTOYHHKH
UHpOpMaLMY; MJIAHUPOBATh IPOLECC MOUCKA; CTPYKTYPUPOBAThH IOJIydaeMyl HH(OpMaiuio;
BBIJICJIATH HanOoJIee 3HaUMMOE B TepeyHe MHPOPMAIIMH; OLIEHUBATh MPAKTHUECKYI0 3HAYUMOCTh
pe3ysIbTaTOB MOMCKA; OPOPMIISATH PE3YIbTATHI TOUCKA

-ONpPEeACTATh AaKTYaJIbHOCTh HOPMATHBHO-TIPAaBOBOM JOKYMEHTAIlMM B MPOQecCHOHATBHON
NEeSTEIbHOCTH; IPUMEHATh COBPEMEHHYIO HAay4HYI0 HPO(PECCHOHAIBHYI0 TEPMHHOJIOIHUIO;
OTIPENIeNIATh U BHICTPAUBATh TPAEKTOPUH NMPO(HECCHOHAIBHOTO PA3BUTHS U CaMOOOpa30BaHuUs

- OpraHu30BbIBaTh pabOTy KOJUIEKTMBA M KOMAaH[bl; B3aUMOJCICTBOBaTb C KOJUIEraMH,
PYKOBOJICTBOM, KJIINEHTAMH B X0/1€ IPOPECCHOHANBHOM IesITeIbHOCTH

- IPaMOTHO H3JIaraTh CBOM MBICIU M O0(OPMIIATH JOKYMEHTHI IO MPO(GECCHOHAIBHON TeMaTHKe
Ha rOCYJapCTBEHHOM SI3BbIKE, POSIBIISITH TOJIEPAHTHOCTH B pa00UYEM KOJIIIEKTUBE

- NPUMEHATh CPEICTBA MH(OPMAIMOHHBIX TEXHOJOTHUH Ui peleHHus NpodhecCHOHAIbHBIX
3aJa4; UCIOJIb30BAaTh COBPEMEHHOE IIPOrPaMMHOE 00ECIIeYeHHE

- NPUMEHATh CPEICTBA MH(OPMAIMOHHBIX TEXHOJIOTUH I peleHHus NpodhecCHOHAIbHBIX
3aJ1a4; UCIO0JIb30BaTh COBPEMEHHOE IIPOTrPaMMHOE 0OecIieueHre

-[IOHUMAaTh OOIIMI CMBICT YETKO MPOU3HECEHHBIX BBICKA3bIBAHUNA Ha W3BECTHBIE TEMBI
(mpodeccroHabHBIE W OBITOBBIC), IIOHMMATh TEKCTHI Ha 0a30BbIe MPOQPECCHOHATIBHBIE TEMBI,
y4acTBOBaTh B JMAJOrax Ha 3HAKOMbIE O0IIME M MPO(PECCHOHATbHBIE TEMBI; CTPOUTH MPOCTHIE
BBICKa3bIBaHUS O cebe M O CBOEH MpOo(heCcCHOHAIBHOW NeATeNFHOCTH; KPaTKo 00OCHOBBIBATh U
OOBSICHUTh CBOM JIeHCTBUA (TEKylMe U IUIaHUPYEMBbIe); MUCATh MPOCThIE CBA3HbBIE COOOIIEHUS
Ha 3HAKOMBIE WM UHTEPECYIOLINE MPO(PECCHOHAIBHBIE TEMbI

-BBIBIIAITH JIOCTOMHCTBA M HEJOCTATKM KOMMEPUYECKOM WJEH; IIPE3CHTOBAaTh HAEHU OTKPBITHS
COOCTBEHHOr0 Jenma B NPO(ECCHOHANBHOW AEATENbHOCTH; O(QOpMIIATh OW3HEC-IUIaH;
paccuMThIBATH Ppa3Mepbl BBILIAT 110 IPOLEHTHBIM CTaBKaM KPEOUTOBAHHUS, ONPEIENIATH
MHBECTUIIMOHHYIO TIPHBIIEKATEIILHOCTh KOMMEPYECKHX HAEeH B pamMKax MnpodecCHOHAIbHON
NeSITeIbHOCTH; IPE3EHTOBATh OU3HEC-UJICI0; ONIPENeNATh UCTOUHUKN (PUHAHCUPOBAHMUS
-IPUHAMATH TPOM3BOJIBHBIC TEPBUYHBIC OyXTaITEPCKHE TOKYMEHTHI, pacCMaTpHBAaeMbIe Kak
IIMCbMEHHOE [JOKA3aTEeJbCTBO COBEPUICHMS XO3AMCTBEHHOM OlEpalMd WM IOJy4YeHHUE
paspelieHrss Ha €€ MpOBEJICHHE; NPHUHHUMATh IEpBHYHBbIE OyXrajJTepcKue JOKYMEHTBl Ha
OyMa)kHOM HOcHUTeNe U (WIM) B BHJE IEKTPOHHOI'O JTOKYMEHTA, MOJAMUCAHHOTO 3JIEKTPOHHOM
MOJIMKUCKHIO; MPOBEPATh HATUYME B IPOU3BOJBHBIX MEPBUYHBIX OYXTaldTepCKUX JTOKYMEHTax
00s13aTeNIbHBIX PEKBU3UTOB; MPOBOAUTH (DOPMAIBbHYIO MPOBEPKY JOKYMEHTOB, MPOBEPKY IO
CYILIECTBY, apu(PMETUUYECKYIO MIPOBEPKY; NMPOBOIUTH IPYNIHUPOBKY MEPBUUYHBIX OYXTaldTEpCKUX
JOKYMEHTOB II0 psy IPU3HAKOB; IPOBOJUTh TAaKCHUPOBKY M KOHTHPOBKY IIE€PBHYHBIX
OyXrajiTepckux  JOKyMEHTOB;  OpraHU30BbIBaThb  JOKYMEHTOOOOpOT;  pa3OupaTrbcsi B
HOMEHKJIAType [IeJ; 3aHOCUTh JaHHBbIE [0 CrPYNIUPOBAHHBIM JOKYMEHTaM B PETHCTpPBI
OyXrajaTepckoro yd4era;, IepelaBaTh IEpPBUYHBIE OYyXrajaTepcKue JJAOKYMEHTbl B TEKYLIUI
OyxranTepckuil apxuB; IepenaBaTh IMEpPBUYHBbIE OyXTaiTepcKhe JOKYMEHThl B IOCTOSHHBIN
apXuB MO MCTEUEHUM YCTAHOBJIEHHOI'O CPOKAa XPAaHEHHWS; UCHPABIATH OMIMOKM B IHEPBUYHBIX
OyXraJTepCcKUX JOKYMEHTaXx.

OK 01. Bribupats crioco0s! pemieHus 3a1ad npoecCUOHaIbHON JeSTEIbHOCTH IPUMEHUTEIBHO
K pa3JIM4HbIM KOHTEKCTaM;

OK 02.0cymiecTBidTh NOUCK, aHAJIW3 W HMHTEpHpeTanuio UHPopManuu, HEoOXOIUMOH s
BBITOJIHEHUS 3a]1a4 PO ECCHOHATIBLHOMN 1A TEIbHOCTH;

OK 03. IInaHupoBaThb U peaM30BbIBaTH COOCTBEHHOE MNPO(ECCHOHATBHOE U JIMYHOCTHOE
pa3BUTHE;

OKO04. OcymecTBiATh YCTHYIO M IMCBMEHHYIO KOMMYHHMKAIIMIO HA TOCYIAPCTBEHHOM S3BIKE
Poccuiickoit @enepannu ¢ yueToM 0COOEHHOCTEH COLMANTBHOTO U KYJIbTYPHOI'O KOHTEKCTa,
OKO05. OcymecTBisTh YCTHYIO U MHUCHbMEHHYIO KOMMYHHKAIIMIO HA TOCYAApPCTBEHHOM SI3bIKE
Poccuiickoit @enepannu ¢ yueToM 0COOEHHOCTEH COLMANBHOTO U KYJIbTYPHOI'O KOHTEKCTA;
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OK 09. Hcnonb3oBaTh HHPOPMAITMOHHBIE TEXHOJIOTHH B IPOPECCHOHATBHOM NESATEILHOCTH;
OK 10. Tlomp3oBarbcst TPOQPECCHOHAIBHOW JOKYMEHTAIlMEl Ha TOCYAapCTBEHHOM U
WHOCTPAHHOM $I3bIKaXx;

OK 11. Hcnonb3oBaTh 3HaHMS 1O  (UHAHCOBOM  TI'PaMOTHOCTH,  IUTAHHPOBATH
MpeIPUHIMATEIBCKYIO IeITEIHHOCTh B IPO(decCHOHABHOM cdepe.

IIK 1.1. OGpabateiBath mepBuuHble Oyxrantepckue nokymeHTsl, 1K 1.2. Pa3pabareiBaTth u
COTJIACOBBIBaTh C PYKOBOJACTBOM OpraHH3aluu pabouuii IuiaH c4eToB OyXraJTepcKoro ydera
OpraHu3aluy;

1K 1.3. I[IpoBOIUTH yUeT IEHEKHBIX CPENICTB, O(OPMIISATH IEHEKHBIE U KACCOBBIE JOKYMEHTHI;
IIK 1.4. ®opmupoBaTh OyXrajJITepCKHe MPOBOJAKH IO Y4€Ty aKTHUBOB OpPraHM3aIlid Ha OCHOBE
pabouero mjaaHa cueToB OyXTajTepcKoro yJera.

2. CTPYKTYPA U COAEP KAHUE JUCIIUITJIMHBI

2.1. Pacnipeenenne yueOHOro BpeMeHH TUCHUTLIHHBI

Pacnipenenenre yueOHOTO BPEMEHH BBITIOJIHEHO B BHjE BhIMUCKU u3 YII. B tabmume 1
IpelcTaBiIcHa WHpOpMAIMS M0 Kaxaod Qopme oOydeHUss O pacmupenesieHuu oOmei
TPYJOEMKOCTH OOydYeHHUsS B 4acax II0 CEMECTpaM, BHUIOB M 00OBEMOB yueOHOW pabOThI B 4acax
(mexuuu (JI)), nmpakruueckue 3anstus (IIp), o pacnpenenenuu popm CPC — camocTosTenbHON
paboThel CTYAEHTOB, pacueTHo-rpaduueckue pabotsl (PI'P), xontponbHbie (KP) u apyrue
paboThl), a Takxke popM [TA — mpoMekyTOUHOH aTTecTalluu CTYACHTOB MO TUCIHUIUTHMHE(IK3aMeH
(9), nudpdhepenumposannslii 3auet (3), 3auer (3), Apyrue GopMbl KOHTPOIIA):

Tabmuna 1 — PacripenencHue yaeOHOTr0 BpeMEHHU JTUCIIATLITMHBI

®opma | Cemect PACIIPEJIEJIEHUE
oOyueH | puero | Mak B ToMm uncne ®opm | Dopm [TA
us npoaon | cuma | Ha aymuropnsie 3austust | Ha CPC | Ilpome | CPC -
KHUTENb | JIbHA (gac) (wac) | xkyrtod arrecTanus
HOCTb i Bcero B ToMm uncne Hast
(Hen.) | marp JI IIp aTTecT
y3ka (uac) | (uac) arus .
(gac)
1 2 3 4 5 6 7 8 9 10
OuHast 1,2 152 88 48 40 40 24 KP C)
CEMECTp
19 Hen
Bcero mo ounoit | 152 88 48 40 40 24
3a049Ha 1,2 152 20 10 10 108 24 KP C)
o Kypc
Bcero no 152 20 10 10 108 24
3a0YHOM
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2.2. TemaTn4yecKMii IJIAH U COAEPKAHME YUEOHON JUCUMIIIIMHBI

HaumenoBanmue ConeprkaHue y4e0HOro MaTepuasa, jaboparopHble 1 mpakTuyeckue padorel, | O6beM yacoB O6beMm YpoBeHb
pa3/iesioB U TeM caMocCTosiTe/IbHAs padoTa 00yyammxcs, KypcoBasi pador (MpoekT) (eciu (ounast 4acoB OCBOCHMUA
MIPETYCMOTPEHBI) dbopma (3aouHas
o0OyueHws) dopma
00yJeHMS)

1 2 3 4
Pazpean 1. Byxraarepckuii yuert, ero 00beKThI U 3a1a4M. 24 24 1
Tema 1.1. CopepxaHue yueOHOro Marepuana: 1 0,25

X0351/iCTBEHHBIN Hcropuss Oyxranrepckoro ydwera. Enmnas cucrema ydyera W TpeOOBaHUMA,
y4er, ero OpeabsaBiIseMbIX K Oyxrairepckomy ydery. [loHsTne o X03sHCTBEHHOM Yydere.
CYLIHOCTh U OnepatuBHbIN, cTaTucTUYeCKUl W Oyxrantepckuit  yuer. M3mepurenu,
3HAYeHHUe npuMeHsieMble B ydyere. TpeOoBaHUs, MpeAbsABIsEMble K OyXralTepcKoMy Y4YerTy.
CyImHOCTb ¥ 3HaueHue OyXraJITepCcKoro ydera.
IIpakTH4eckne 3aHATHA 1 0,25
IlocTpoeHne J0rn4ecKon CTPYKTYpPhl X03sIMCTBEHHOT0 yuera PO
CamocrosiTesibHasi padoTa 00y4arOIIUXCH 4 55
- [IpopaboTka KOHCIIEKTOB 3aHATHI, HOPMAaTUBHOMN U yueOHOW JIUTEPATyphI
- Hanncanue pedepata Ha TeMy «VIcTopusi CTAHOBIICHUS U Pa3BUTHS
Oyxrayrepckoro yderay. Pabora B rpymme
Tema 1.2. Coneprkanue yueOHOro MaTepuaia
IIpaBoBas ocnoBa | HammoHanbHas cucTeMa HOpMaTUBHOTO PETryIUPOBaHMs OyXTraJITepCKOro yuera u 1 0,25
OyXraJTepcKoro | OTYCTHOCTH.
yuera 3akoH «O OyxranrepckoM yuete» oT 06.12.2011 N 402-D3 (pex. ot 23.07.2013)
«IlonoxeHue 1no BeACHUIO OyXTraJITEpCKOro y4yeTa U OyXrajaTepckoil OTYETHOCTH B
P®» yrBepxkaennoe npukazom M® PO ot 29.07.1998 Ne 34H.
MexnyHapoaHble CTaHIAPThl PUHAHCOBON OTYETHOCTH.
IIpakTHYecKne 3aHATHS: 1 0,25
[Toctpoenne  mormveckoin CTPYKTYphl ~ HOPMAaTHBHOTO  PEryJHWpOBAHUSA
Oyxranrepckoro ydera PD
CamocrosiTeibHas padota o0yuyarommxcsi: [l1cbMeHHbIE OTBETHI HA BOMIPOCHI 110 4 5,5

@3 «O Oyxranrepckom yuere». Cxema MC®O. CocraBieHHe TECTOB IO

ITonoxenunro Ne 344H.
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Tema 1.3. CopnepxaHnue yueOHOro MaTepHana: 4 1
O0beKThI, [Tpeamer Oyxrantepckoro yuaera. OObEKThl U OCHOBHBIE 33Jja4l OyXTalTepCKOro
OCHOBHbIE 32/1a4HM | yuyera. MeTobl BeeHHs OyXTaJTepCKOro y4eTa, UX XapaKTepUCTHKA.
U MCTOAbI Knaccugukarus Xo3siCTBEHHBIX CPEJICTB OPraHU3ALIUHU 110 COCTaBY M HCTOYHHKAM
OyXraJrepckoro | o6pasoBaHus
yuera

IIpakTuyeckue 3aHATHA: [ pynIupoBKa X035 MCTBEHHBIX CPEICTB IPEANPUATHSA 110 4 1
COCTaBY M HCTOUYHHUKAM 00pa3oBaHus
CamocrosiTesibHas padoTa o0yuawumuxcsi: Pemenue 3a1auu no rpyniupoBKe 4 10
XO3SUCTBEHHBIX CPE/ICTB.

Paznen 2 Byxranarepckuii 6ananc Cyera u ABOMHAasI 3aNUCh. 38 38

Tema 2.1 Copneprxkanue ydeOHOro Marepuarna: 2 1 1,2

banancoBblit [Tonsitue «Oyxrantepckuit 6anancy. Coaepikanue OyxraaTepckoro danaHca.

METOJ CymHocTh akTuBa U maccuBa. CTpyKTypa OyxranTepckoro 6aiaHca.

OTpKCHHA Ipakrnyeckoe 3ansitue: CocTaBneHue OyXraaTepckoro 6ananca 2 1
uHpopMaIuu
CamocTosiTeibHasi padota o0yuarmmxces: [loaroroska nokiana, pepepara 4 10
(acce) mo Teme «3HaueHue OyXralTepckoro 0anaHca mpy NPUHITHH
YIIPABJICHYECKUX PELICHUN»

Tema 2.2 Copneprkanue yueOHOro MaTepuaa:

Tunsl Tunsl n3MeHeHui B 6anaHce. XapakTeprUCTUKa TUIIOB U3MEHEHUsI B OaaHce. 2 1 2
X03iCTBEHHBIX | [IpakTHYecKoe 3aHsITHE 2 1
onepaum?l n X Onpej:[eneHHe THIIAa HW3MEHEHUNW B OajaHce II0J BIUAHUEM XO3SHCTBEHHBIX

BJIMSIHME HA onepauuii. PemeHue 3amauy 1Mo onpeneNeHuI0 TUIa M3MEHEHuil B OanaHce MOoJ
OyXrajTepcKMil | BIUSHHEM XO3SHCTBEHHBIX OIEPAIlUi.
O0asaHc
CamocrosiTeibHas padoTa 00y4alOIMXC: 4 10
- [IpopaboTka KOHCIIEKTOB 3aHATHI, HOPMAaTUBHOMN U yueOHOU TUTEpPaATYyphI
-OdopmieHne npakTH4ecKux padoT, ¥ MOATOTOBKA K UX 3allUTe.
- OTBeTHI Ha KOHTPOJIbHBIE BOMIPOCHI K MPAKTHYECKUM paboTam.
[ToaroToBUTH KOHCHEKT: «BUabI OyXraaTepckux 0aJaHCcoOBY.

Tema 2.3 CopepxaHue yaeOHOT0 MaTepuaa 10 2 2

Cuera [lnan cyeToB OyXraaTepckoro ydera (PUHAHCOBO-XO3SIICTBEHHON IEATEIHHOCTH
Oyxrajirepckoro MPEAIPUATHH, €0 CTPOEHUE U COJICPKAHUE
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yuera
"
JIBoiinasn
3aluCh onepanuii
Ha cyeTax

[TonsiTue o cyerax OyXraJTepcKOro ydera, MX Ha3HaueHHE U cTpykTypa. Cuera
AKTHUBHBIC, TIACCHBHBIC W aKTUBHO-TIacCHBHBIC. OOOPOTHI M OCTATKH HA CUETaX,
MOPSJIOK MX MOJICYETA.

[lonsitue nBOMHON 3amucu, €€ CYIHOCTh M 3HauyeHue. lloHsTue Oyxranrepckoi
npoBoaku. [lonsitue  koppecrnonaeHuun cuetoB. IlpaBuma  cocraBieHus
OyXraJITepCKON MPOBOJIKU

ITousrue CHUHTCTUYCCKUX, aHAJIMTHYCCKHUX CUCTOB U CY6C‘ICTOB. Hx B3aMOCBS3b.

O06oOmenne JaHHBIX OYXTaJTEPCKOro ydera: oO0OpOTHash BEJOMOCTb IO
CUHTCTHYECKUM U aHAIIMTUYECKUM CUETaM, IIIaXMaTHasi 00OPOTHAS BEJOMOCTb.
Knaccugukaius cueToB OyXrajaTepckoro yuera

IIpakTH4eckoe 3aHsATHE 2
Pemenne ckBo3HOM 3a/1a4n
CamocrtosiTeibHasA padoTa 00y4yaommxcst 10

- [IpopaboTka KOHCIIEKTOB 3aHATHI, HOPMAaTUBHOM U yueOHOU JTUTEpPaTypPhI
-OdopmiieHrne TPaKTHIECKUX padoT, ¥ MOATOTOBKA K MX 3aIUTE.

- OTBeTHI Ha KOHTPOJIbHBIE BOMPOCHI K MPAKTHUECKUM pabOTaM.

[ToctpoeHne cxem c4yeToB OyXIajJTepCcKOro ydera: aKTUBHOIO, IAcCCHUBHOIO U
AKTHBHO-TIACCUBHOT'O
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Pazgen 3 IlepBuyHasi JOKYMEHTALUs M JOKYMEHTO000POT B 0yXrajaTepcKoM y4dere. 12 12
Tema 3.1 Copep:xanue yueOHOro MaTepuana
[ToHsiTHE TOKYMEHTALMU U JOKYMEHTA. 3HaYeHHE OyXTaNTepCKUX JOKYMEHTOB. 4 1
IlepBuynasn Knaccuukanus JOKYMEHTOB Ul BelE€HHUS OyXralTepcKoro ydera. PeKkBU3MTEHI
AOKYMEHTAlUus U | JOKYMEHTOB. Tpe0OoBaHus, NpeIbsIBIsIeMbIe K 3aIIOJTHEHHIO JOKYMEHTOB.
JAOKYMeHT0000poT | [Topsimok opopMiIeHUs OyXTraaTepCKUX TOKYMEHTOB.
B OyXrajarepckom
ydere Opranuzanus J0KyMEHT0000pOTa, TOPSIIOK M CPOKU XPAHEHUS TOKYMEHTOB.
CriocoObl TIpOBEpKU OYyXTaiTepCKHUX 3amucedl B yudeTHBIX perucrpax. llopsaox
UCIPABJICHUs OLIMOOK B OyXTalNTepCKUX 3alUCsX
IIpakTH4eckoe 3ansATHE: 4 1
3anojaHeHue NEePBUYHbBIX OYXTaITepCKUX JOKYMEHTOB
VcnipaBieHue omuOoK B OyXTraJITepCKUX 3alMUCIxX
CamocrosiTe/ibHasA padoTa 00yYarOIIUXCs 4 10
- [IpopaboTKa KOHCIIEKTOB 3aHATUI, HOPMAaTUBHOM U y4eOHON TUTEpaTyphl
-OdopmieHne mpakTHIeCKuX padoT, ¥ MOATOTOBKA K WX 3aIUTE.
- OTBeTHI Ha KOHTPOJIbHBIE BOIPOCHI K MPAKTUUYECKUM paboTaM.
[ToAroToBUTh CUTYAallMOHHYIO MOJENIb OYyXTajTepCcKOro yuyera 3aIlOJIHEHUs
NIEPBUYHBIX JOKYMEHTOB
Paznen 4 Ounenka, KaIbKYJISLMS, MHBEHTAPU3ALMS - KaK 3JIeMeHTbI 0yXrajJTepcKoro 12 12
yuera
Tema 4.1. Conep:xxanue yueOHOro MaTepuaJia 4 1
Orenka, CyHIHOCTB , TOHSTHE OLIEHKH UMYIIECTBA OPraHU3alliU €€ BHUJIbI
KaJIBKYJIALHA, Kanbkyssnust, BUIBI KAIBKYJISLANA
WHBEHTapH3aLus-
KAK JIEMEHTEI CymIHOCTh ¥ 3HaU€HUE UHBEHTapU3aliH.
GyXTalITepCKOro ITopsinok mpoBeAEHNS NHBEHTApU3aLMU U OTPAXKEHHE €€ pe3y/IbTaTOB B yUETE.
ydera 4 1

IIpakTH4yeckoe 3aHsATHE:
CocraBieHre NHBEHTapU3allMOHHO-CIIMYUTEIBHON BEAOMOCTH 110 pe3yJIbTaTaM
WHBEHTApH3aLu1
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CamocrosiTesibHasi padoTa odyuarmuxcsi: CocraButh Tabnuity «byxranrepckue
MIPOBOJIKH, OTPAXKAIOIINE PE3yIbTaThl HHBEHTAPU3ALIUM

-IIpopaboTka KOHCIIEKTOB 3aHATHI, HOPMAaTUBHOW W y4eOHOM JINTEpaTyphl
-OdopmiieHre TPaKTHIEeCKUX padoT, ¥ MOATOTOBKA K MX 3aIUTE.

- OTBETHI Ha KOHTPOJIbHBIE BOIIPOCHI K MPAKTHUECKUM paboTam.

10

Pa3pgea 5.

Y4eT 0CHOBHBIX X03s1iiCTBEHHBIX nmpoueccoB

30

30

Tema 5.1.
Yuer
npoirecca
CHAOKeHMsl,
NMPOM3BOICTBA,
peanu3anuu

Copepxanue yueOHOro MaTepuana

[TonsiTue yuera mpoiiecca CHaOKeHUs
[ToHsiTHE yUeTa mpolecca NpOU3BOJICTBA
ITonsiTue yuera nporecca cobiTa

16

IIpakTH4yeckoe 3aHsITHE:

CocraBieHue OyxraaTepckux 3amuceil mo npoueccy cHabXeHUs
CocraneHue OyXrajaTepcKux 3aruceil 1o rnpoueccy npou3BoiCcTBa
CocraBieHne OyXralTepcKux 3aluceil o npoleccy peann3anuu

10

CamocrosiTesibHasi padoTa 00y4arOIIUXCH

N3yuenune xapakTepUCTHK TPAHCTIOPTHO-3arOTOBUTEIBHBIX PACX0/I0B, BUIbI
ce0eCTONMMOCTH

-IIpopaboTka KOHCIIEKTOB 3aHATUIH, HOPMATUBHOM M Y4eOHOM JTUTEpaTyphl
-OdopmiieHre TpakTHYeCKUX padoT, ¥ MOATOTOBKA K MX 3aIUTE.

- OTBETHI Ha KOHTPOJIBHBIE BOMTPOCHI K MPAKTUUECKUM padoTaMm.

18

Paszngea 6.

DopMbI 0yXraJTepcKoro y4uera u y4eTHbIe PeruCTpbI

12

12

CopepxaHue yaeOHOro MaTepuana

@DopMbI OyXTaiaTepcKoro y4yera
CrniocoObl HcTipaBiIeHNs OINOOK B YUETHBIX PETUCTpax

IIpakTH4yeckoe 3aHATHE:

3anoJIHEHNE PETUCTPOB KYPHATBHO-OPAECPHON, MEMOPHAIIBHO-OPJAEPHON U
yInpolueHHo# popm Oyxrantepckoro yuera. CoctaBieHre OyXrajlTepCKUX CIIPaBOK
Ha HMCNpaBJeHHEe OMHUOOK B YUETHBIX PETUCTpax

CamocrosiTe1bHast padoTa 00y4arOMIMXCH
CocraBnenue coobiieHus 00 aBToOMaTU3MpoBaHHON (hopme yueTa
-[IpopaboTKa KOHCIIEKTOB 3aHITHNA, HOPMAaTUBHON M yu4eOHOM JIUTEpaTyphl

10
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-OdopmiieHre TpakTHYeCKUX padoT, ¥ MOATOTOBKA K MX 3aIUTeE.
- OTBETHI Ha KOHTPOJIHHBIE BONPOCHI K MPAKTHYECKUM pabOTaM.

dopmMa KOHTPOJIAA: IK3aMeH

24

24

Bcero:

152

152

I[J'ISI XapaKTCPUCTHUKHU YPOBHSA OCBOCHHA yqe6H0ro MaTtepuralia UCII0JIb3YIOTCs CICAYIOIINEC 0003HaYECHMUS:

1. — o3HaKOMUTENBHBIH (Y3HaBaHUE paHee U3yUYECHHBIX 00BEKTOB, CBOMCTB);

2. — penpOAYKTUBHBIH (BBHIIOJHEHUE IEATEIBHOCTH 110 00pa3ily, HHCTPYKIIUHU WU IO PYKOBOJICTBOM)
3. — MPOIYKTUBHBIN (TUTAHUPOBAHKE U CAMOCTOSITEIILHOE BBIITOJIHEHUE ACSITEILHOCTH, PEIICHHE MTPOOJIEMHBIX 33]1a4)
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3. CAMOCTOSATEJIBHASA PABOTA OBYUYAIOIIIUXCSA
CamocrositesbHas padora cryaeHToB (CPC) — 310 muiaHupyemasi yueOHasi U HaydHas
paboTta, BBIMOJHSAEMAsl IO 3aJaHUI0 MPENOoJaBaTelisi IOJ €ro METOJAUYECKHMM U Hay4HbIM

PYKOBOJICTBOM.

CPC 110 maHHO# TUCHHUIINHE BKIIFOYAET:

® [IOATOTOBKY K AaYIAUTOPHBIM 3aHATUAM

(mpopa®oTka NPONUIEHHOTO Y4EeOHOTO
MaTtepuaja 10 KOHCIIEKTaM, PEKOMEHJOBAaHHOM TpenojaBareieM Yy4eOHOH H HaydyHOH
JauTepaType; H3ydeHHe y4yeOHOro Marepuana, MEePEeHECEHHOrO C ayJUTOPHBIX 3aHATHH Ha
CaMOCTOSITENIbHYIO TPOPAOOTKY);

® [OATOTOBKAa K IPAaKTHYECKUM 3aHATHSAM (pelieHue AOMallHUX 3aJaHui (3axad,
YIOPOKHEHHUH | T.11.));

® BBHINOJIHEHUE WHIUBHIYaJbHBIX CAMOCTOATENBHBIX paboT u 3amanHuil (pedepar,
pacueTHO-Tpaduueckas paboTa, CoO3/lIaHUE TNPE3ECHTALUN Ha 33JaHHBIE TEMbI, KOHTPOJbHASA

pabora).
Pacripenenenne OmopkeTa BpeMEHHM Ha  BBINONHEHWE HWHIUWBUAYyalnbHBIX CPC
MIPEICTABJICHO B TabyHIIe 3.
Tabmuna 4 — YueOHo-meroamueckas (Texnosiornueckas) kapra CPC
O06mbe
Haumenoanue
Howmep paszena u VHIUBUYIBHOT " Cpoxku Pexomennye dopma
TeMbl quctumi-| d/0O Y 4acoB P Y p
- 0 3aJaHUS WA g |PBPUIOJHC-HIS| MbIe YMM |konTpoist CPC
Bujaa CPC CPC
1 3 4 5 6 7 8
Bri6op u
Brimonnenue 4 1-2 Henens [1-10] YTBEPXKICHHE
0 pedepaToB TEeMBI, 0030p
JTUTEPATYPBI
Pasnen 1,2 B TCUCHHE [1-10]
Onpoc 2 CeCCHH
110 ¥ BO [1-10]
3 Brmmonaenune 13 4 BpeMs 3amnura
CeCCHH
Brimonuaenue [1-10] OcHoBHast
p 134 pedepaToB 4 5-6 nepens 4acTh
a3el 2, 0 Beimonnenune 13 4 7-8 Henens [1-10] 3amura
Ompoc 2 5-8 Henens [1-10]
. B TEYCHUE [1-10]
Paz6op cutyanuii 3 CeCCH 3amura
Brimonuaenue [1-10] 3aKI0YNTENb
pedepaToB 2 9-16 nenens Has 4acCTh
Pazbop curyarnmii 4 9-16 "enend [1-10] 3ammra
Pasnen 5,6 O Omnpoc 2 9-16 nenens [1-10]
Beimmonnenune 13 3 B TeHenme [1-10] 3amura
CECCHH
. B TCUCHHE [1-10]
3 Paz6op cutyanuit 3 O 3amura
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4. YYEBHO-METOJWYECKOE M HTH®OPMAIIMOHHOE OBECIIEYEHUE
JTACIATITAHBI

Tabnuma 4 — YueOHO-MeTOAUUECKOE 00eCIEUeHNE JUCIIATIINHEL

Ko un
HaVMEHOBaHUE
HaIpaBJICHUS
MOATOTOBKH

Y4yeOHO-MEeTOANYECKUN MaTepHral

KomnnuectBo
HK3EMIUISIPOB

HaunmenoBaunue

Bcero

Hal
obOyyarore-
rocs,
IPUBE/ICH-
HOTO K 0u. ©

1

5

38.02.01
OKOHOMHKA U
Oyxraiarepcku

i ydaer (1o
OTpaciisiM)

OcHoBHas1 JInTepaTypa

1

OcHOBBI OyXraJITepCKOro ydera: y4eOHHK s
CTYZICHTOB  00pa3oBaTEIbHBIX  YUPEKACHUI
cpenHero mpodeccruoHaIbHOro 00pa3oBaHUS,
00y4Jaronmxcst o CIIEUATBLHOCTSIM
SKOHOMMUKHM U yrpaieHus / B. M. borauenko. -
WN3pnanme 2-e. - PocrtoB-na-/lony: ®enukc,
2018. - 331

25

Byxranrepckuii y4eT: y4eOHUK ISl CTYIECHTOB
00pa3oBaTeNbHBIX  YUPSKICHHH  CPEIHETro
npodeccuoHalbHOr0 obOpa3oBanus / B. M.
borauenko, H. A. Kupumnnosa. - @enukce, 2016.
-533,[11] c.

Bbyxranrepckuii yuer: yueOHUK ISl CTYI€HTOB
00pa3oBaTENbHBIX  YUPSKACHUM  CPEIHETrO
po¢eCCUOHAITBHOTO oOpa3oBaHusl,
00yJarommXxcs o CIIEIIUAITBLHOCTSIM
SKOHOMHUKH H ympasieHus / B. M. Borauenko,
H. A. Kupumnosa. - ®ennke, 2014. - 510, [1] c.

Byxrantepckuit yuyer : yd4eOHUK Ul CTYJCHTOB
00pa30BaTeNbHBIX  YUPESKICHUNH  CPEIHErO
npodeccuoHaibHOr0 o0pa3oBanuss / B. M.
borauenko, H. A. Kupumosa. - 3ganue 2-e. -
PocroB-na-Jlony : ®enukc, 2018. - 538, [1] c. ;
20 cm. - (Cpemnee mpodeccHoHAIbHOE
obpa3oBanue). - bubauorp.: c. 532.

25

byxranrepckuii  y4er

HampasieHne  moaroroBku
DKOHOMHKA. [Ipodunu MOATOTOBKHU:
"Byxraarepckuii y4eT, aHaluM3 M ayauT,
"Oynancsl u  kpeaut”, "Hamorm u
Hasoroo6snoxxenue", "MupoBas 3IKOHOMHKA'.
bakanaspuar / C. B. KawmsicoBckas, E. IL
XKypasnesa, H. A. Pymaunk .— CraBpormous :
m3n-so  CKOY, 2016 356 c.
http://lib.rucont.ru/efd/603275/info

IIPaKTUKYM.
38.03.01 -

OBC

Camoyunrtens o Oyxraiarepckomy yuery / H.
I1. Konapakos. - u3a. 6-e, mepepal. u Jo1. -
Mockga : [Ipocnekr, 2014. - 586 c.
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Konpapaxkos, Huxomnait [TerpoBuu.
Byxranrepckuii (punancoOBBIi,
YIPABJICHUYECKUH)  y4eT y4eOHUK  [1st
CTyaeHToB BYy30B u komnemkeit| / H. IL

Kongpaxos. - [Ipocnekt, 2016. - 512 c.

41

Makymuna, T. H. byxraarepckuii yder u
aHalM3  XO3AHCTBEHHOM  JIEATENLHOCTH B
TOPTOBBIX OpraHu3alusaX: ydeOHoe mocobue /
T. H. Makymuna .— Cawmapa : PUL] CI'CXA,
2015 .— 195 c¢. — ISBN 978-5-88575-389-0.
https://rucont.ru/efd/343559

OBC

9

Kypuan «byxranrepckuii yuer»

10

«BOHpOCH 3KOHOMMKHN»

5. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHME JUCHUITJIMHBI

B Ta6n1/1ue 5 MpeaACTaBJICHbI 06H_IGYHI/IBCpCI/ITeTCKI/Ie PECYPChI, KOTOPBIC HOJI?KHBI OBITE
HCII0JIB30BAHBI AJId MOJTHOUCHHOI'O U3YUYCHUS JUCHUITIIINHBI.

Tabmuma S5 — CeeageHmss 00  OCHAIIEHHOCTH — 00Opa3oBaTENBHOTO  Ipoliecca
CHEIMAIM3UPOBAHHBIM U 1JAOOPATOPHBIM 000PYIOBAaHUEM
Hcnonb3yembie crieluan3upoBaHHbIC ayTUTOPUH U JTAOOPATOPHH
No HaumeHnoBanue Neo aynuropun O6opynoBaHue
14-nipo2, Crneunanu3upoBaHHas
1 15-461, mebens (yueOHas)
JlexinoHHAs ayIUTOPHS 8-433, Hab6op
750 JEMOHCTPAIIMOHHOTO
000pyI0BaHUS

6. KOHTPOJIb 1 OIIEHKA PE3YJbTATOB OCBOEHMS YYEFHOI

MeToanl OEHKH

Kpurepun onenkn

JUCIHUITVIMHBI
PesyabTaThl 00yyeHus

3HaHUS:

- aKTyaJbHbIU
npodeCCHOHAIbHBIN u
COLIMAJIbHBIA KOHTEKCT, B
KOTOPOM IPUXOJUTCS
paboTtath U KHTb;
OCHOBHBIE UCTOYHUKU
UHGOPMALIUM U PECypChbl
JUIsL  pelieHus 3ajad U
npobiem B

MpoECCHOHAIBHOM /WK
COILIMAaTTbHOM KOHTEKCTE;

Orenka «OTJINYHOY
BBICTABJIAETCS

oOyyJaroemycsi, €ciu OH
r1yOOKO M TPOYHO YCBOMII
IIPOTrpaMMHBII MaTepual
Kypca, MCYEPIBIBAIOIIIE,
MOCJIEZIOBATENBHO, YETKO U
JIOTUYECKU  CTPOMHO  €ro
u3jaraer, yMeeT  TECHO
YBSI3bIBATh TEOPUIO c
MIPaKTUKOM, cBOOO/IHO
CIpaBIsETCS C 3aJadyaMu U

- aNrOpPUTMBbl  BBITIOJIHEHHS | BOIIPOCAMH, HE
pabot B | 3aTPYIHSIETCA C OTBETaMH
npodecCHOHATIbHON U | mpu BUJIOM3MEHEHUHU
CMEKHBIX o0acTax; | 3aJaHui, MPaBUILHO
METOIBI paboTsl B | 00OCHOBBIBAET MIPUHSTHIE
npohecCHoHaNBHOM U | peuieHus, BJIAJICET
CMEXHBIX cepax; Pa3HOCTOPOHHUMH

- CTPYKTypy IUIaHa JUisl | HABBIKAMM W T[IpUEMaMu

Onenka pe3yiIbTaToB
BBITTOJIHEHU L HpaKTH‘IeCKOﬁ
paboThI

Onenka pe3yJbTaToB
IPOMEKYTOYHON aTTecTalluu

OrneHka pe3yabTaToB YCTHOTO
¥ TICHbMEHHOTO OTpOca
OreHka pe3yabTaToOB PEIICHUS
CUTYAIlMOHHBIX 3a/1a4
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pelIeHHusT 3aaad; MOPSIOoK
OLICHKHU pe3yJbTaToB
pelIeHHs 3aja4
npohecCHOHATBLHOM
NeSITeIbHOCTH,
HOMEHKJIaTypa
UH(POPMAIIMOHHBIX
UCTOYHUKOB MPUMEHSIEMBIX
B npoeCcCuOHATBHON
JeATENIbHOCTH;

MIPUEMBI
CTPYKTYPHPOBAHHS
nHpopmanuu; dhopmar
oopmieHus pe3yabTaToOB
MOKCKa UHPOPMAIINH;
COJlepXKaHUE  aAKTyaJbHOU
HOPMAaTHUBHO-IIPABOBOM
JIOKYMEHTAIIUH,
COBpPEMEHHAasi Hay4Has W
npodeccuoHaIbHast
TEPMHHOJIOTHS;
BO3MOXHBIE  TPAaCKTOPUU
poEeCCHOHAIBHOTO
pa3BUTHS u
camMo00pa3oBaHus;
NICUXOJIOTHYECKUE OCHOBBI
JIeATEIbHOCTH KOJUICKTHBA,

MICUXOJIOTMYECKHE
0COOCHHOCTHU JIMYHOCTH;
OCHOBBI IPOEKTHOM
JIEATEIbHOCTH

0COOEHHOCTH COLIMAIBHOTO
U KYJIBTYpHOTO KOHTEKCTa;
npaBuIIa odopmIIeHUS
JOKYMEHTOB M TIOCTPOCHUS
YCTHBIX COOOIIEHUH;
COBPEMEHHBIE CpEICTBA U
YCTpOUCTBA
nH(pOpMaTU3AIKH; TTOPSIIOK
ux MPUMEHEHUS u
IporpaMMHOe oOecrieueHne
B npodeccuoHaIbHON
NeSITeTTbHOCTH;
npaBuIia MOCTPOCHHUS
MPOCTBIX M CIIOKHBIX
IIPEMIOKEHU N Ha
poeCCHOHAIBHBIC TEMBI;
OCHOBHBIE
001IeynoTpeOnUTENHHBIC

rnaronsl  (OblToBast  u
npodeccuoHanpHas
JIEKCHKA);

BBITIOJTHEHUSI TPAKTHYECKUX
3a/a4;

OIIEHKA

BBICTaBIISICTCS
oOydJaroremycsi, €ciu OH
TBEPIO 3HAET  MaTepual
Kypca, TpamMOTHO H IIO
CYILIECTBY M3JIAraeT €ro, He
JIOTTyCKast CYIIECTBEHHBIX
HETOYHOCTEH B OTBETE Ha
BOIIPOC, MPaBUIHHO
MPUMEHSET TEOPETUUYECKUE
MOJIO)KEHUS TIPU  PEIICHUU
MPAaKTUYECKUX BOINPOCOB U

«XOpouo»

3ajady, BJaJleeT
HEOOXOJUMBIMU ~ HABBIKAMH
u pueMamMu ux
BBITIIOJTHEHMS;

OLICHKA
«yIlOBJIETBOPUTEIHHO»
BBICTABJIIETCS
oOyyaroliemycsi, €clid OH
UMEeT  3HaHUS  TOJBKO

OCHOBHOIO Marepuana, HO
HE YCBOWJI €ro JeTajeu,
JIOMyCKaeT HETOYHOCTH,
HEJIOCTAaTOYHO IPABUJIbHBIC
(hOpMyIUPOBKH, HAPYLICHUS
JIOTUYECKOMN
[OCJIEI0BATEIbHOCTH B
M3JIOKEHUU TPOTPAMMHOTO
Marepuana, WCIIBITHIBAET
3aTPyAHCHUS npu
BBIITOJIHEHUH TPAKTHYECKUX
3ajad;

OIICHKA
«HEYJIOBIIETBOPUTEIHHO)
BBICTABIISICTCS
oOyyJaromemMycsi,  KOTOPBIH
HE 3HAeT 3HAYUTEIbHOU
qacTu IIporpaMMHOIO
Matepuana, JOTTYCKaeT
CYILIECTBEHHBIE OIHOKH,
HEYBEPEHHO, C OOJBIIUMHU
3aTpyIHEHUAMA peaer

MNPaKTUYICCKUEC 3aJauud HIIN
HC CIpaBIACTCA C HHMHU
CaMOCTOSATCIIBHO.
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JIEKCUYECKUHU MHHUMYM,
OTHOCSIINICI K OITMCAHHIO
NpeIMETOB, CpPeACTB U

MIPOLIECCOB
npodeCcCHOHAIbHON
JIeATEIbHOCTH;
0COOCHHOCTH
MPOU3HOIICHHS,  IpPaBUIIA
YTEHHS TEKCTOB
npohecCHOHATLHOM
HaIpaBJICHHOCTH;

OCHOBBI
MpEeANPUHUMATEIIbCKOMN
JIeATEIbHOCTH;

OCHOBBI ¢dbrHaHCOBOH
TPaMOTHOCTH;

npaBuja pa3paboTKu
OM3HEC-TIAHOB;

TIOPSITOK BBICTpauBaHUs
MIPE3CHTAIINH;

KpEIUTHBIE OaHKOBCKHE
MPOIYKTHI;

OCHOBHBIC paBUIIa
BEJCHUSI  OyXrajaTepcKoro
ydera B 4acTH

JOKYMEHTHUPOBAHUS  BCEX
XO3SIICTBEHHBIX  JEHCTBUUI
Y OIepaluii;

obmue  TpeOoBaHUS K
Oyxrajarepckomy y4eTry B
YacTH JOKYMEHTHUPOBAHMS
BCEX X035 CTBEHHBIX
JIEWCTBUI U OIEpaLHil;
MOHSITUE NEePBUYHOU
Oyxraiarepckoin
JIOKYMEHTAIUU;
OTpeNieJICHue  MEePBUYHBIX
OyXrajnTepcKkux
JIOKYMEHTOB;

dbopMbI MEPBUYHBIX
OyXxrajaTepckux
JOKYMEHTOB, COAEpKaIIUX
o0s3aTeNbHbIE  PEKBU3UTHI

NEPBUYHOTO y4ETHOTO
JOKYMEHTA;

HOPSIIOK MIPOBEICHUS
IPOBEPKH MIEPBUYHBIX
OyXraJlTepCcKux
JIOKYMEHTOB, (hopMabHOM
MPOBEPKH JIOKYMEHTOB,
NPOBEPKH TI0  CYIIECTBY,
apudMeTHIeCKOn

22




IPOBEPKH;

OPUHIUIBI W NPU3HAKU
IPYNIUPOBKH  TEPBUYHBIX
OyXrajaTepckux
JIOKYMEHTOB;

HOPSIIOK MIPOBE/ICHUS
TaKCHUPOBKUA U KOHTHPOBKH
NEPBUYHBIX OYyXTalTEepCKUX
JOKYMEHTOB;

HOPSAI0K COCTaBJICHUS
PErUCTPOB OYXTanTepCKOro
y4era;

IpaBUiia U CPOKU XPaHEHHS
NEPBUYHON OyXranrepckoi

JIOKYMEHTaIUU.
YMmenus: OLICHKA «o1inyHo» | OneHka pE3yJabTaTOB
— pacro3HaBaTh 3aja4y W/WiIK | BHICTABISAETCS BBIIIOJIHEHHUSI ~ IPAKTUYECKOM
npobiieMy B | OOydaromeMycsi, €ciii OH | paboThl
po(hecCuOHATILHOM u/wm | TIy0OKO U mpo4yHo ycBoms | OueHka pe3ynbTaTOB
COLIMAJIbHOM KOHTEKCTE; | IPOrpaMMHBIN MaTepuall | TPOMEKYTOUYHOM aTTeCTalluU
aHaAM3UpPOBaTh 3ajady W/wim | Kypca, ucyepnsiBaronle, | OueHka pe3yabTaToB YCTHOTO

npobiieMy U BBIICHATH €&
COCTaBHBIE YaCTH;

OIIPEIETIATh Tk
pelIeHus 3a/1a4u;
BBISBIISITE U D(PPEKTHBHO

UCKaTh UH(OpPMAIHIO,
HEOOXOIUMYIO TUTSt
pelieHusT  3a7adyd  W/WiM
po0JIEMBI;

COCTaBUTh IJIaH JEHCTBUS,
OTIPENIETTUTh HEOOXOANMBIC

pecypcsl;
BJIAJACTH AKTyaJIbHBIMU
MEeToJaMu  paboThI B
npodecCuoHAIbHON u

CMEXHBIX chepax;
peanru30BaTh COCTaBICHHBIN
TJ1aH;

OLICHUBATL pe3yabTaT |

MOCIIEACTBHUS CBOMX
JEUCTBUM (CaMOCTOSITEIBHO
W c MIOMOUIBIO
HACTaBHHKA)

ONpEeAeNATh 3aJaud  AJs
novicka MH(pOpMaIuy;
OTpeNeNiATh HeoOXO0IUMbIe
UCTOYHUKU UH(POpMAIUY;
IJIAaHUPOBATh mporece
MIOUCKA;

CTPYKTYpUpPOBaTh

IOoCICA0BAaTCIbHO, YCTKO H
JJOI'MYCCKH CTpOﬁHO €ro
ni3jaaracr, YMEET TCCHO

yBSI3bIBaTh TEOPHUIO c
MIPaKTUKO, cBOOO/IHO
CIIpaBIsieTCsl C 3aJadyaMH U
BOIIPOCAMH, HE
3aTpyJHSETCS C OTBETaMH
pu BUIOU3MCHCHUU
3aJJaHuH, PaBUIBHO
00OCHOBBIBAaET  IPUHSTHIE
pereHus, BJIaJIeeT
Pa3HOCTOPOHHUMH

HaBbIKAMU U  T[pUEMaAMH
BBIITOJIHEHUS] TPAKTHUYECKUX
3a/1ad4,

OIleHKa «XOpOUIO»
BBICTABJISICTCS
oOyyaromemycsi, €clii OH
TBEpJO 3HAET MaTepuall
Kypca, TIpaMOTHO H 1O
CYIIIECTBY H3JIaraeT €ro, He
JIOTMyCKasi ~ CYIIECTBEHHBIX
HETOYHOCTEM B OTBETE Ha
BOIIPOC, MPaBUIBLHO
MPUMEHSIET TEOPETUUECKHE
MOJIOKEHUS TpU PELICHUU
MPAaKTUYECKUX BOIPOCOB H

3ajJa4, BJIaJCCT
HeO6XO)II/IMI)IMI/I HaBBIKaMH
n IpucMamMunu ux

Y MIUCBMEHHOTO ONpOca
OueHka pe3yJabTaToB PELICHUS
CUTYallHOHHBIX 3a/1a4
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MOJIy4aeMyto

UH(POPMALIHUIO;

BBIJICIISATh Hauboee
3HaYNMOE B  IIepeydHe
nHpopmanuu;

OLICHUBATh IMPAKTUYECKYIO
3HAYMMOCTh  PE3yJIbTaTOB
MIOWCKA;

oopMIATH pe3yIbTATHI
MIOUCKa

ONPEACIATh AKTYalIbHOCTh
HOPMAaTUBHO-IIPABOBOU

JOKYMEHTaluU B
npohecCHOHATBLHOM
JeSITeIbHOCTH;
OPUMEHATh COBPEMEHHYIO
HaY4YHYIO
npodeccuoHaNbHYIO
TEPMHUHOJIOTHIO;
OIIpeNieNIATh U BBICTPAauBaTh
TPAaEeKTOPUHU
npogeccuoHaIbHOI0
pa3BUTHS u
camMo00pa30BaHus
OpraHu30BBIBATH  paboTy
KOJJIEKTMBA W KOMaHJBbI;
B3aUMOJICVCTBOBATh c
KOJIJIETaMH, PYKOBOJICTBOM,
KJIMCHTaMHU B Xoze
npodeccruoHaIbHON
JeSITeTbHOCTH

IpPaMOTHO H3JlaraTh CBOU
MBICIM M O(OpPMIIATH
JIOKYMEHTBI o
npodecCuoHATIbHON
TeMaTuKe Ha
TOCYJapCTBEHHOM  SI3BIKE,

MPOSIBIISATE  TOJEPAHTHOCTH
B paboyeM KOJJIEKTHUBE
MPUMEHSITh cpelcTBa
MH(}OPMaLMOHHBIX
TEXHOJIOTHI Ui pelIeHus
poQeCCHOHANIBHBIX 3a71a4;
WCIIOJIb30BaTh
COBPEMEHHOE TIPOTPAMMHOE
obecrnieueHue

MOHUMATh OOIIUNA  CMBICI
YETKO MIPOU3HECEHHBIX
BBICKA3bIBAHM I Ha
U3BECTHBIE TEMBI
(mpodeccroHambHbBIE u
OBITOBBIC), MMOHUMATH

BBITIOJTHEHMUS;

OIICHKA
«YIOBJIETBOPUTEIILHO
BBICTaBJISICTCA
oOyuaroliemycs, €cid OH
MMEET  3HaHMUS  TOJIbKO

OCHOBHOIO Marepuaia, HO
HE YCBOWJI €ro JeTajeu,
JOIyCKaeT HETOYHOCTH,
HEJIOCTAaTOYHO IPaBUJIbHBIC
(hOpMyIUPOBKYU, HAPYLICHUS
JIOTUYECKOMN
[IOCJIEI0BATEIbHOCTH B
W3JI0KEHUU TMPOrPAMMHOIO
Marepuana, WCIIBITHIBAET
3aTpyAHCHUS npu
BBIIIOJIHEHUH TIPAKTHYECKUX
3ajad;

OIICHKA
«HEYJOBJIETBOPUTEIBHO
BBICTABJISICTCS
oOyuaromemycs,  KOTOPbIH
HE 3HAaeT 3HAYMTCIIFHOM
4acTu MPOrPaMMHOI0
Marepuaia, JIOITYCKaeT
CYILIECTBEHHbIE OIIIMOKH,
HEYBEpPEHHO, C OOJIbIIUMHU
3aTpyAHEHUSIMU pelaer

MMPAKTUYCCKHUE 3aJadud WU
HC CHOpaBJIsICTCA C HUMHU
CaMOCTOSATCIIbHO.
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TEKCTBI Ha 0a3oBbIC
npodecCHOHANLHBIE TEMBI;
y4acTBOBAaTh B JIMAJIOrax Ha

3HAKOMBIE o01ume u
po(heCCHOHAIILHBIC TEMBI,
CTpOI/ITB HpOCTBIC

BBICKa3bIBaHUS O cebe u o
CBOCH TpodeccCHoHaTbHON
JESITEIbHOCTH; KpaTKO
000CHOBBIBAThH u
OOBSCHUTH CBOU JIEHUCTBUS
(TekylIue U IIaHUPYEMBIE);
nucaTh IPOCThIE CBS3HBIC
COOOILlEHUsI Ha 3HAKOMbIE
WIH UHTEPECYIOIINe
po(hecCHOHATLHBIC TEMBI
BBISIBJISITH JIOCTOMHCTBA U
HEJOCTATKH KOMMEPUYECKOU
1791 (S8

MIPEe3eHTOBATh uaeu
OTKpBITUSL ~ COOCTBEHHOTO
nena B mpodeccuoHaIbHOM
JeSITeTbHOCTH;

ohopMIIATh OM3HEC-TIIaH;
paccUuTHIBATh  pa3Mephl
BBIINIAT TIO0 MPOLEHTHBIM
CTaBKaM KPEJIUTOBAHUS;
OTIpeeIsATh
WHBECTHUIMOHHYIO
MPUBJIEKATETLHOCTD
KOMMEPYECKUX  HJAEH B
pamkax npohecCuoHaTbHOM

NeSITeTTbHOCTH;
IPE3eHTOBATh Ou3Hec-
UJIelo;

ONPEAESITh  HMCTOYHUKHU
(uHaHCUPOBAHUS;

IIPUHUMATh ITPOU3BOJIbHBIE
NepBUYHbIE OyXraarepckue
JIOKYMEHTHI,
paccMaTpuBaeMBbIe Kak
IIMCBbMEHHOE
JI0Ka3aTeNNbCTBO
COBEPLICHHUS
XO34WCTBEHHOW Omneparuu
WIH NOJTyYEHUE
paspemeHus Ha ee
IIPOBEJICHHUE;

MPUHUMATh POU3BOJIbHBIE
NepBUYHbIE OyXraiaTepcKue
JIOKYMEHTHI,
paccMaTpuBaeMble KaK
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IIHUCBMCHHOC

JI0Ka3aTelIbCTBO
COBEPLICHHUS

XO34AMCTBEHHOW Omepanuu
WIH IIOJIy4YEHUE
paspeunieHus Ha ee
IIPOBEJICHHUE;

IIPUHUMATh IIEpBUYHBIE

OyXxrajaTepckue JOKYMEHTbI
Ha OyMa)XHOM HOCHUTENIE U
(wn) B BUJIE DJIEKTPOHHOTO
JOKYMEHTa, MOAMHUCAHHOTO
3JIEKTPOHHON MOANUCHIO;
OpOBEpPATh  HAJIMYUE B
IPOM3BOJIbHBIX TEPBUYHBIX
OyXrajaTepckux
JIOKYMEHTax 00s3aTelbHbIX
PEKBU3UTOB;

OpOBOIUTE  (hOpMaNbHYIO
POBEPKY JIOKYMEHTOB,
OPOBEPKY IO CYIIECTBY,
apu(MeTHUECKYIO
IPOBEPKY;

OPOBOJIUTH  IPYNIIUPOBKY
NEPBUYHBIX OYXTalTEPCKUX
JOKYMEHTOB IO  psay
NPU3HAKOB;

IPOBOJIUTH TAKCHUPOBKY U
KOHTUPOBKY  TEPBHYHBIX
OyXrajaTepcKux
JIOKYMEHTOB;
OpraHU30BBIBATh
JIOKyMEHTO000pOT;
pa3buparbcs B
HOMEHKJIaType JIe;
3aHOCUTh  JIaHHBIE  TI0
CTPYIIIPOBAHHBIM
JOKYMEHTaM B PETHCTPBI
OyXrajaTepckoro yyera,
nepenaBaTh NepBUYHbBIE
OyXTalITepCKUE JOKYMEHTBI
B TEKyLIUI OyXranTepckuit
apXUB;

nepenaBaTh NEepBUYHbBIE
OyXTaJITePCKHE JOKYMEHTBI
B IIOCTOSIHHBIM apXuB II0
UCTCYCHHUN
YCTAHOBJICHHOTO CpoKa
XpaHCHHUS;

UCTPaBNIATh  OIIMOKH B
NEPBUYHBIX OYyXTalTEePCKUX
JIOKYMEHTaX.
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